




May 2025

Dear Applicant
Job title: Receptionist
Thank you for your interest in the above post, please find enclosed the following information:
1. Application pack letter
2. Job Description
3. Person Specification
4. Application Form
5. Equal Opportunities Monitoring Form
6. Candidate Privacy Notice
Please note the following:
· As part of the short listing process, to ensure that all candidates are treated fairly, we remove the first two pages of the application form – please do not add personal identifiers on any of the other pages. 
· Please do not post a copy of your application but you may return your application to us via email to claire@bradfordtrident.co.uk  
· The deadline for applications is 5:00pm Tuesday 09 June 2026
· Interviews will be held on – Friday 12 June 2026

We look forward to hearing from you.
Yours sincerely 

Becci Holmes
HR Lead
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